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Minutes of the Audit and Standards Committee Meeting held on 9 December 2013 
 

Present:   
 
 Frank Chapman 

William Day 
Derek Davis, OBE 
Janet Eagland 
Michael Greatorex 
Derrick Huckfield 
Keith James 
 

Kevin Jackson 
Philip Jones 
Martyn Tittley 
Conor Wileman 
Caroline Wood 
Mike Worthington 
 

 
Apologies: Alison Spicer and Diane Todd 
 
PART ONE 
 
286. Declarations of Interest 
 
Members declared their/or their partners membership of the Staffordshire Pension Fund 
as follows:- 
 

Kevin Jackson – Wife is a member of the Staffordshire Pension Fund 
Martyn Tittley – Member of Staffordshire Pension Fund 

 
287. Minutes of the Meeting held  on 16 September 2013 
 
RESOLVED - That the minutes of the meeting held on 16 September 2013 be 
confirmed and signed by the Chairman. 
 
Arising thereon – Minute number 278 – In response to a question, Members were 
informed that this matter had been referred to County Council and would be discussed 
at the next full meeting scheduled for Thursday 12 December 2013.  
 
288. Annual Report on Health, Safety and Wellbeing Performance 
 
Members considered the Annual Report on Health, Safety and Wellbeing Performance 
2012/13. 
 
The report covered the period from 01 April 2012 – 31 March 2013 and identified 
progress against the key action points outlined in the action plan and identified key 
priorities for 2013/14. 
 
Key achievements included:- 
 

• Absence levels reduced to below public sector benchmarks and in line with 

private sector levels 
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• Became ‘Trusted Partners’ for the delivery of British Institute of Learning 

Disabilities accredited ‘Managing Actual and Potential Aggression’ training 

allowing improved advice and training for employees 

• Communicated effective management arrangements to prevent spread of 

Norovirus within Council settings. Minimal impact of virus compared to national 

picture 

• Completed 226 Health and Safety Audits 

• Successfully set up Pilot Physiotherapy Service 

• Managed and responded to emergency situations and serious 

accidents/incidents 

Incidents occurring during the period included a lift engineering contractor who was 
injured during the removal of a small goods lift when he entered the shaft beneath 
the carriage and a serious fall from height incident at a school which was under HSE 
investigation. 
 
The report detailed performance data as a result of ill health. In response to a 
question, Members were informed that absences from work owing to alcohol or drug 
misuse formed a very small percentage and would be included in the psychological 
ill health figures. 
 
Members expressed concern that some 30% of schools had not provided a copy of 
their completed/reviewed Fire Risk Assessment during the last 12 months to the 
Health & Safety Team. The Health, Safety and Wellbeing Manager explained that 
the team chased all schools several times for the information.  She explained that 
the statistic means that 30% of the schools had not returned a completed annual fire 
risk assessment to her. It is a legal requirement to have an up to date fire risk 
assessment but not necessarily to review it annually. However to promote good 
practice the council asked schools to review them annually. A Member suggested 
that the names of those schools that had not returned their Fire Risk Assessment 
should be published and that School Governors should be encouraged to pursue 
their school’s returns. The Health, Safety and Wellbeing Manager agreed to remind 
all schools of their accountabilities regarding fire risk assessments. For the 2013/14 
return she would ensure that the Chair of Governors of those schools who do not 
complete the return are notified and a H&S visit would be undertaken to remind them 
of the importance this document and the legal accountabilities placed on duty 
holders (which included the Headteacher and Governors) in the Fire Safety Order. 
 
A Member commented that although employees were now referred to the 
physiotherapy service there had been some 49,856 FTE days lost as a result of 
musculoskeletal ill health. The Manager explained that all staff had to complete a 
return to work interview to discourage one day sickness and those referred to the 
physiotherapy service were given exercises and support. The period September 
2012 – March 2013 had seen significant improvements with a reduction of more than 
20% in musculoskeletal ill health absences and this had included the time of year 
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when absences were normally at their highest, indicating that the preventative 
service was having a positive impact on absence. 
 
A Member commented on the investigation into the accidental disturbance of 
asbestos containing materials at a primary school which had resulted in the HSE 
taking legal action against a number of parties including the Council. The Manager 
explained that a briefing session had been arranged for all schools on how to plan 
for any work they undertook regarding asbestos. Premises managers were trained 
and every school had an asbestos register. 
 
Key actions for 2013/14 included: 

• Management of contractors activities 

• Improve employee psychological early intervention support; and  

• Embed the Employee Wellbeing Strategy to encourage and support staff to 
take personal responsibility for their health and wellbeing. 

 
RESOLVED - 
(a) That the annual report on Health, Safety and Wellbeing performance 2012/13 is 

received and noted. 
 
(b) All schools that had not completed a return in 2013/14 exercise, would have this 
reported to their Chair of Governors and receive a visit from a member of the Health, 
Safety and Wellbeing Team. 
 
289. Independent Remuneration Panel Appointments 
 

Members considered a report of the Director of Democracy, Law and Transformation 
on the Independent Remuneration Panel appointments. 
 
The County Council was required to establish and maintain an Independent 
Remuneration Panel to provide advice and recommendations to the Council on its 
Members Allowances Scheme.  The County Council had previously extended the 
period of office for persons as members of the Panel for a further period of 12 
months to 31 March 2014.  It was considered to be good practice to refresh the 
Panel with suitable independent people and therefore the Council on 10 October 
2013 gave delegated authority to the Audit and Standards Committee to confirm the 
appointment of a special panel of 5 members to select (if appropriate) suitably 
qualified new members.   
A member queried  the qualities attributed to a ‘good candidate’ on the Panel and the 
Director of Democracy, Law and Transformation explained that there was a role 
description and that previously, the panel attracted a wide spread of applicants with 
different abilities. 
 
RESOLVED -  
(a) That the necessary arrangements be made to advertise the appointment of 

members to the Independent Remuneration Panel. 
  
(b)  That a Special Panel be appointed consisting of five members of the Audit and 

Standards Committee to be nominated by the Leaders of the Controlling Group 
and the Major Minority Group of the Council. 
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(c) That arrangements be made for the Special Panel to select the preferred 

candidates to sit on the Independent Remuneration Panel. 
 
290. Annual Audit Letter 2012/13 
 

Members considered the Annual Audit Letter 2012/13 from PricewaterhouseCoopers 
(PWC) which summarised results of their 2013 audit work. The report covered: 
 

• Accounts 

• Use of Resources 

• Accounting systems and systems of internal control 

• Annual Governance Statement 

• Whole of Government Accounts 

• Summary of recommendations 

• Certification of claims and returns 

• Other Responsibilities  

• Audit Completion 
 
Mr. James Howse (PWC) updated members on three “outstanding issues” 
referenced in the report: 
 

• The Whole of Government Accounts work had now been completed with issues 
arising 

• The matter raised by an elector had been investigated by internal audit and 
reviewed by PWC, who had concluded that no further action was required 

• The certificate of completion was now in place following a review of the Pension 
Fund Annual Report 

 
RESOLVED – that the Annual Audit Letter 2012/13 and update from PWC be 
received and noted. 

 
291. Internal Audit Plan Update 2013/14 
 

Members considered a report of the Director of Finance and Resources on progress 
made against the 2013/14 Audit Plan.  The annual plan, approved by the Committee 
in July 2013, continued to be reviewed to ensure that areas originally included 
remained relevant and reflected the risk profile of the organisation.  Internal audit 
was currently undertaking a number of additional audits within new risk areas which 
had arisen since July – namely the replacement banking contract and the 
introduction of the pension’s payroll within the Pensions Department. 
 
Delivery against the 2013/14 Audit Plan was summarised in the report. 
 
RESOLVED – 
(a) That progress made against the 2013/13 Audit Plan is noted. 

 
(b) That progress made on the implementation of higher level recommendations is 

noted. 
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292. Future of Local Audit Bill - Update 
 

Members considered the report of the Director of Finance and Resources on the 
future of the Local Audit Bill. 
 
The report outlined the next stages of the process, in particular the further round of 
consultation relating to draft regulations required to allow the Bill to become 
operational. It was agreed that the County Councils response was to be discussed 
and approved by the Chairman of the Audit & Standards Committee prior to 
submission to the DCLG.  
 
The government introduced the Local Audit and Accountability Bill into Parliament on 
9 May 2013. The Bill successfully completed its passage through the House of Lords 
and the amended Bill was presented to the House of Commons where it was 
currently being debated.  It was anticipated that the Bill would receive Royal Ascent 
during Spring 2014 and a further Audit and Standards Committee member briefing 
would then take place. 
 
The Bill set out the details of the new local audit framework and made a number of 
specific provisions.    
 
The indicative timetable for the implementation of the arrangements was provided in 
an appendix to the report. In this regard the Audit Commission had written to the 
Council to confirm the appointment of PWC as its external auditor for a period of five 
years from 2012/13. 
 
A member expressed concern at losing the Audit Commission role and considered 
that there should not be a comfortable relationship between the external auditor and 
the County Council. In response it was explained that the National Audit Office would 
take on responsibility for preparing the code of audit practice and guidance, with the 
Financial Reporting Council becoming the overall supervisor for local audit. 
 
RESOLVED – 
(a) That the update report regarding the future arrangements for Local Public Audit 

be received and noted 
 

(b) That the arrangements for the approval of the response to the Audit Commission 
on the draft regulation consultation exercise be agreed 

 
 
293. Audit Commission National Fraud Initiative 2012 
 

Members considered a report of the Director of Finance and Resources on the 
progress made to date on investigating the potential date of matches received from 
the Audit Commission in February 2013 as part of the 2012 National Fraud Initiative 
(NFI) exercise. 
 
The NFI data matching exercise involved the Authority submitting payroll data and 
other relevant data to the Audit Commission who then matched it against data sets 
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from other Local Authorities and the Department of Works and Pensions.  Potential 
matches had then been identified and referred back to the Authority for investigation 
in February 2013. Progress made to date in investigating these was appended to the 
report. 
 
Members were pleased to note that no major issues relevant to the Authority had so 
far been identified. However, overpayments of approximately £21,574 (relating to 14 
cases) had been identified and action to recover the overpayments had commenced. 
Half the cases related to payments for adults accommodated in private residential 
care/nursing homes whose placements had continued to be funded by the Authority 
after the individual’s death. The remaining 7 cases related to overpayments arising 
where an occupational pension had continued to be paid to an individual after they 
had died. 
 
A number of matches remained outstanding at this point in the cycle and the results 
of this work would be reported to a future meeting of the Committee. 
 
RESOLVED - That the progress made to date on investigating the potential data 
matches received from the Audit Commission in February 2013 as part of the 2012 
National Fraud Initiative exercise be noted. 

  
 
294. Work Programme for the Audit and Standards Committee/ Member Training 
Update 
 

RESOLVED - That the indicative work programme for the next meeting of the 
Committee as submitted by the Director of Finance and Resources, be approved. 

 
 
295. Exclusion of the Public 
 

RESOLVED - That the public be excluded from the meeting for the following items of 
business which involve the likely disclosure of exempt information as defined in the 
paragraphs of Part 1 of Schedule 12A (as amended) of the Local Government Act 
1972 as indicated: 

 
 
296. Internal Audit Reports - High Risk Reviews plus Limited Assurance Reviews 
plus Special Investigations 
 
 
 
 

Chairman 
 


